
Quincy Public Schools
Job Description

Title: Diversity, Equity and Inclusion Director

REPORTS TO:  Superintendent of Schools or his/her Designee

POSITION OVERVIEW:
The Quincy Public Schools seeks an experienced leader committed to the ideals of public
education, providing high-quality, anti-biased and culturally responsive learning opportunities,
fostering educational equity, and providing a safe and nurturing space for all students to grow
and learn.

The Diversity, Equity and Inclusion Director reports to the Superintendent and is responsible for
setting the priorities of the development and implementation of DEI programs in collaboration
with the Superintendent’s Leadership Team and stakeholders. The DEI Director will work to
develop and implement a long-term program of initiatives that will leverage the strength of our
diverse and multicultural family and student populations and realize QPS’s mission to help
children, family and staff value and respect each other's uniqueness.

QUALIFICATIONS:
1. Experience in leading racial equity initiatives in an education-focused, social impact

organization, public school, school district, or post-secondary institution.
2. Curriculum development and implementation oversight
3. Ability to work with a diverse population.
4. Proven success in managing conflict and building professional relationships.
5. High quality DEI focused professional development and delivery.
6. A minimum of 3 years as a diversity leader or related experience.
7. Experience in collecting, disaggregating and reporting data.
8. Experience working with media/social media, and willingness to engage in grant writing.
9. Extensive knowledge of diversity, inclusion and cultural competency programs, training

and best practices issues specifically related to K-12 education.
10. Professional certifications and diversity and inclusion affiliations preferred.
11. Excellent organizational, interpersonal, written and verbal communications and

presentation skills
12. Bilingual ability preferred but not required.
13. Experience with curriculum development and implementation and effective professional

development.
14. Experience in analyzing and interpreting data.
15. MA DESE Educator License; Master’s degree required
16. Such alternatives to the above qualifications as the Superintendent of Schools or designee

may find appropriate.
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POSITION OBJECTIVES:

1. To support the Superintendent and district and school leadership teams by providing
innovative, collaborative, and effective DEI leadership with Quincy Public Schools initiatives
and matters related to the district’s work around advancing racial equity, eradicating
institutional racism, and eliminating achievement and opportunity gaps.

2. To collaborate with the Superintendent’s Leadership Team in development and
implementation of policy and practice around recruitment, hiring, and retention of a diverse
workforce that reflects the ethnic, racial, and cultural diversity of our Quincy students and
their families.

3. To collaborate with the Superintendent's Leadership Team in creating the vision for systems
and structures to support the district in a social-emotional curriculum with a multicultural
lens.

4. To create plans that support parent and caregiver engagement opportunities while developing
meaningful partnerships around diversity and racial equity topics.

5. To work with and support student leaders to help foster a culture of welcoming and belonging
in their schools.

RESPONSIBILITIES:
1. Serves as a catalyst for change and district resource for instilling the values of DEI in our

school community.
2. Advises on matters related to diversity, equity and inclusion, including to define strategic

priorities and develop and implement policies to advance the district’s commitment to
diversity, equity and inclusion.

3. Serves as Chairperson of all DEI initiatives.
4. Co-chairs educator teams that are focused on the enhancement of the K-12 curriculum and

develops instructional materials using resources that address diversity, equity, and inclusion
as well as social justice issues.

5. Coordinates and oversees diversity, equity and inclusion parent and community advisories
and student groups in collaboration with district and site administrators.

6. Develops a mechanism to elevate the voices of BIPOC students, families and employees to
ensure that work regarding progress toward district goals is made transparent.

7. Engages in community outreach to develop meaningful partnerships to support district goals
around advancing racial equity, eradicating institutional racism, and eliminating achievement
and opportunity gaps.

8. With an equity lens, promotes and cultivates a school climate that values student voice and
designs authentic student learning experiences.

9. Provides assistance and support to site and district administrators with regard to incidents of
harassment and/or bias between student and student and/or staff and students to ensure a
supportive and inclusive school climate.
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10.Ensures compliance with applicable federal/state laws, policies, and procedures, e.g.
Affirmative Action, Equal Employment Opportunity, Americans with Disabilities Act,
Section 504 of the Rehabilitation Act, etc.

11.Facilitates the review and revision of Quincy Public Schools policies and procedures with an
anti-racist lens to advance the academic outcomes of students from historically marginalized
groups and ensure equitable outcomes for all.

12.In collaboration with the Director of Human Resources, works directly with principals,
department heads and other district leaders to provide training directed toward achieving the
goal of recruitment, hiring and retention of a more diverse workforce.

13.Prepares reports for the Superintendent on the district’s progress towards meeting its goal of
increasing recruitment, hiring and retaining a diverse workforce.

14.Fosters strategic partnerships with local and national colleges and universities to provide for
career ladders, professional development, and cultivation programs to aid in the development
and retention of high-quality educators system-wide.

15.Participates in job fairs and events for the purposes of expanding recruitment and
diversification of staff.

16.Plans and provides professional development for employees around issues of implicit and
unconscious bias, racial and social justice, and related diversity, equity and inclusion issues
and builds systems and supports for ongoing, job-embedded professional learning in this area.

17.Develops frameworks, professional learning, and equity tools and resources to ensure that all
district leaders and educators are prepared, plan for, and take action to advance equity, racial
equity, and anti-racist practice.

18.Performs all other related administrative duties as so directed by the Superintendent and
Assistant Superintendent of Schools.

TERMS OF EMPLOYMENT:

Fifty-two (52) work year minus applicable holidays and vacation days under an individual
contract, the terms of which will be negotiated between the Director and the Superintendent of
Schools.

This position will require attendance at meetings and negotiation sessions held during
non-traditional work hours in addition to the normal work day.

Quincy Public Schools strives to create an inclusive and racially affirming environment that
welcomes and values the diversity of our staff and students. We foster fairness, equity, and
inclusion to create a workplace environment where everyone is treated with respect and dignity.
Join the team and be part of a dynamic multicultural community. Thank you for your interest in
joining our professional team.

Equal Opportunity Employer
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Quincy Public Schools is committed to maintaining a work and learning environment free from
discrimination on the basis of race, color, religion, national origin, pregnancy, gender identity,
sexual orientation, marital/civil union status, ancestry, place of birth, age, citizenship status,
veteran status, political affiliation, genetic information or disability, as defined and required by
state and federal laws. Additionally, we prohibit retaliation against individuals who oppose such
discrimination and harassment or who participate in an equal opportunity investigation.
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